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What is an itinerary?

An itinerary is a detailed plan or schedule for a journey or trip. It typically includes
Information such as:

1. Dates and Times: When you will be traveling, including departure and arrival
times.

2.Locations: The places you will visit, such as cities, landmarks, and
accommodations.

3.Activities: Planned activities or events at each location, such as tours, meals, or
leisure time.

4. Transportation: Details about how you will get from one place to another, whether
by plane, train, car, or other means.

5.Contact Information: Important contacts, including hotels, guides, and
transportation services.
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An itinerary is important for several reasons:

1. Organization: It helps you stay organized and ensures you don’t miss any important activities
or reservations.

2. Time Management: By outlining your schedule, you can make the most of your time,
minimizing delays and ensuring you visit all the places you want to see.

3. Stress Reduction: Having a clear plan can reduce anxiety about travel, as you know what to
expect and can prepare accordingly.

4. Budgeting: An itinerary allows you to estimate costs for transportation, accommodation, and
activities, helping you stay within budget.

5. Flexibility: While it provides structure, an itinerary can also help you adjust plans if needed,
ensuring you still make the most of your trip.

6. Safety and Logistics: It helps you keep track of important information, like reservation
numbers and emergency contacts, which can be crucial in unfamiliar places.
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The strengths of an itinerary are:

1. Structure: It provides a clear framework for your trip, helping you organize
activities and logistics effectively.

2. Efficiency: With a well-planned itinerary, you can maximize your time, ensuring you
visit key attractions without wasting hours figuring out what to do next.

3. Prioritization: It helps you prioritize must-see sights and experiences, making sure
you focus on what matters most to you.

4. Flexibility: While it offers a plan, it can also be adjusted easily to accommodate
changes or unexpected opportunities.

5. Preparation: It encourages thorough preparation, such as booking tickets in
advance and researching locations, which can enhance your overall experience.

6. Peace of Mind: Having a plan reduces uncertainty and stress, allowing you to relax
and enjoy your trip.

7. Budget Control: By planning activities and meals ahead of time, you can better
manage expenses and avoid overspending.

No. Dokumen : 4FM-DP40101 Revisi : 00 Tanggal Berlaku : 07 April 2021 " ‘



No. Dokumen : 4FM-DP40101 Revisi : 00 Tanggal Berlaku : 07 April 2021




The differences of “itinerary"” and “rundown" refer to different types of documents or
summaries, they are:

Itinerary

- Definition: A detailed plan for a trip, outlining travel arrangements and activities.

- Purpose: To guide travelers through their journey, ensuring they have a clear schedule and
plan for each day.

- Content: Includes specific dates, times, locations, activities, and sometimes budget
estimates or contact information.

- Structure: Often organized by day and time, with clear sections for different aspects of the
trip.

Rundown

- Definition: A brief summary or overview of key information or topics.

- Purpose: To provide a concise recap or outline of important points, often used in meetings,
reports, or events.

- Content: Typically includes highlights, key decisions, or essential details without an extensive
breakdown of activities.

- Structure: More flexible in format; can be bullet points or paragraphs, depending on the
context.
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Key Differences of Itinerary and Rundown:

- Scope: A rundown is broader and can apply to various
contexts, while an itinerary is specifically focused on travel.

- Detail Level: An itinerary is typically more detailed and
structured compared to a rundown, which is more concise and
flexible.

- Usage: Rundowns are used in meetings or reports, while
itineraries are used for planning travel.
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Example of Itinerary
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There are essentially two types of itineraries:

1. General Tour Itinerary: a general itinerary that is aimed at and marketed to a
wide variety of clients. It is an open itinerary taking in to consideration a wide range of
Interest.

2. Personalized Itinerary: a personalized itinerary that is specially drawn up for a
specific client according to that client’'s needs and interests.

Tour itinerary may be prepared on the basis of the following points:
-Single or multiple destinations: To include only one destination or to include more than one
destination in one itinerary.

- Special interest package: For example adventure package, cultural package, holiday package,
etc.

- Tour package: An itinerary prepared for pleasure, relax.
- Travel package: An itinerary especially for travel.Best vacation packages

- Outbound package: An itinerary prepared for domestic tourists to visit foreign countries.
- Inbound package: An itinerary prepared for foreigners to visit our country.
- Domestic tours: An itinerary prepared for local people to visit own country.
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Thank You
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