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Membuka Jendela Query

1. Start Microsoft Access.

2. Click the File command tab to display the File
menu and then click the WMCRM.accdb
database file name in the quick access list to
open the database.

3. Click the Create command tab to display the

Create command groups, as shown in Figure
AW-3-1.
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4. Click the Query Design button.

5. The Queryl tabbed document window is
displayed in Design view, along with the
Show Table dialog box, as shown in Figure
AW-3-2.

6. Click the Close button on the Show Table
dialog box. The Queryl document window
is used for creating and editing Access
%ueries in Design view and is used with

ccess QBE, as discussed later in this
section.
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Menjalankan Query SQL

1. Click the SQL View button in the Results
group on the Design tab. The Query1
window switches to the SQL view, as shown
in Figure AW-3-4. Note the basic SQL
command SELECT;that’s shown in the
window. This is an incomplete command,
and running it will not produce any results.

2. Edit the SQL SELECT command to read
> as shown in

Figure AW-3-5.
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3. Click the Run button on the Design tab

4. Click the Shutter Bar Open/Close button
to minimize the Navigation Pane and
then click the Queryl document tab to
select the Queryl window. The query
results appear, as shown in Figure AW-

3-6.
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Menyimpan Query SQL

To save the query, click the Save button on the Quick Access
Toolbar. The Save As dialog box appears, as shown in Figure AW-
3-7

T}Ifge in the %ﬁery name SQL-Query-AW03-01and then click the

OK button. The query is saved, and the window is renamed with
the query name, as shown in Figure AW-3-8.

Click the Shutter Bar Open/Close button to expand the Navigation
Pane. As shown in Figure AW-3-8, the query dl?)cument window is
now named SQL-Query-AWO03-01, and a newly created SQL-
Query-AWO03-01 query object appears in a Queries section of the
Navigation Pane.

Close the SQL-Query-AWO03-01 window by clicking the document
window’s Closebutton.

If Access displays a dialog box asking whether you want to save
changes to the design of the query SQL-Query-AWO03-01, click the
Yes button.
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MICROSOFT ACCESS QBE



Membuat & Menjalankan QBE

Click the Create command tab to display the Create command
groups.

2. Click the Query Design button.

3. The Queryl tabbed document window is displayed in Design
view, along with the Show Table dialog box, as shown in Figure
AW-3-2.

4. Click CUSTOMER to select the CUSTOMER table. Click the Add
button to add the CUSTOMER table to the query.

5. Click the Closebutton to close the Show Table dialog box.

6. Rearrange and resize the query window objects in the Query1
query document window, using standard Windows drag-and-
drop techniques. Rearrange the window elements until they look
as shown in Figure AW-3-9.
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10.

Note the elements of the Queryl window shown in Figure AW-3-9: Tables and
their associated set of columns —called a field list— that are included in the query
are shown in the upper pane, and the columns (fields) actually included in the
query are shown in the lower pane. For each included column (field), you can set
whether this column’s data appear in the results, how the data are sorted, and the
criteria for selecting which rows of data will be shown. Note that the first entry in
the table’s field list is the asterisk (*), which has its standard SQL meaning of “all
columns in the table.”

Include columns in the query by dragging them from the table’s field list to a field
column in the lower pane. Click and drag the *in CUSTOMER to the first field
column, as shown in Figure AW-3-10. Note that the column is entered as
CUSTOMER .*from the table CUSTOMER.

To save the QBE query, click the Savebutton on the Quick Access Toolbar to display
the Save As dialog box. Type in the query name QBE-Query-AWO03-02, and then
click the OK button. The query is saved, the window is renamed QBE-Query-
AWO03-02, and a newly created QBE-Query-AW03-02 query object appears in a
Queries section of the Navigation Pane.

Click the Run button on the Query Design toolbar.
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11.

12.

13.
14.

Click the Shutter Bar Open/Close button to minimize
the Navigation Pane. You may need to resize column
widths to see all the data. The query results appear,
as shown in Figure AW-3-11. lfllote that these results
are identical to the results shown in Figure AW-3-6.

Click the Shutter Bar Open/Close button to expand
the Navigation Pane and then click the query
document tab to select it.

Close the QBE-Query-AW03-02 query.

If Access displays a dialolg box askinfg whether you
want to save changes to the layout ot the query QBE-
Query-AWO03-02, click the Yes button.



: Fﬁiﬁ“ﬁ_l*‘ ‘

—L—.l & “ . - ' ' sa. s .:\ -
PR T $ Aacenang tu-a-- “n- E Totats “ &m n-nn- | e EE
43 cops 1l oneensting 3 Asvancrs - WFie  Tigeing SGta B J W I e .

S bome b ¥ Togan it | ane. K twetd v EllMan -
Fitey

™ ke A-¥-2- E3E B

nnnnn

= _w-nqm mssica mnnw Seattle WA IS 200-867.3050 j
umm- leb wmw Seattle WA (S8107 206-878-3367 m mmhm
3 Mapes udy IMwighisnd P Edmondy WA SSIW0 @5 maENs udy Mayes@somewhare com
(New)




- TERIMAKASIH




